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Writing is a form of communication that
permeates through almost every aspect of
our personal, educational and professional
lives. Although some parts of good writing
are open to interpretation, effective writing
always leads to compelling content, so
writers need to polish up on their skills if
they are to captivate their readers.
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 Proper Organization: An effective writer
organizes his ideas in a manner that flows logically
from the beginning to the end of the article, essay
or report. Effective writers use appropriate
paragraphs to help organize their work. Ideally,
each paragraph contains a topic sentence,
supporting sentences and a conclusion.
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» Clarity: An effective writer communicates
his points using clear and concise language
without being verbose, vague or Ilong
unwinded. Writers can achieve this objective
through constant editing of their work to cut
out complex vocabulary, jargon and
unnecessary words or repetitive phrases
that do not add any value to the sentence.
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° Style: Style Is crucial to writing effectively since it
determines whether readers keep interested in the work or
get bored or confused. Readability and elegance are two
key elements in an effective writing style, so a writer needs
to use appropriate voice, word choice and sentence order
to move the reader along easily between words, sentences
and paragraphs. An effective writer uses active voice to
make strong, clear points and avoids passive voice
because it introduces ambiguity. Good writing also
Incorporates appropriate words and properly constructed
sentences that convey the writer’'s meaning.
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« Common Errors:The hallmark of good and
effective writing is work that is free from
common spelling, grammatical or
typographical errors. Effective writers edit
and proofread their work to ensure there are
no spelling mistakes or typographical errors
that change the meaning of a word or
phrase.
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* Brevity, Clarity, and Communication

Brevity must always come before clarity. To
be concise with one's words, especially In
writing, should be taken as a Vvirtue.
Inversely, it is also rude to give readers
needless trouble, therefore clarity should be
considered next. Communication is at the
center of the writers' pursuit in any
composition.
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https://www.thoughtco.com/brevity-speech-and-writing-1689037
https://www.thoughtco.com/what-is-clarity-composition-1689847
https://www.thoughtco.com/what-is-communication-1689877
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« Revision

Every author's fairy godmother should provide
him not only with a pen but also with a blue
pencil.
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Thank you...

11111 EBRRBIRIIIEEE ' BRI L



